
1 
Edited October 6, 2023 

Towson University  
Student Government Association 

 

Accountability and Ethics 
Handbook 

 

!



1 
Edited October 6, 2023 

Table of Contents 

!"#$%&'()(*(+','"-&(./0'%#-#$1,2(33333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(4	

Section	One	-	Responsibilities	....................................................................................................................	1	
Section	Two-	General	Body	Meetings	.......................................................................................................	1	
Section	Two-	Service	Hours	.........................................................................................................................	2	

!"#$%&'())(*(!%%15,#-6$&$#7(8"1%'95"'2(333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(:	

Section	One-	Accountability	Review	Process	.........................................................................................	3	
Section	Two-	Exceptions	...............................................................................................................................	5	
Section	Three-	Complaints	...........................................................................................................................	6	
Section	Four-	Appeals	....................................................................................................................................	6	
Section	Five-	Performance	Reviews	..........................................................................................................	7	

!"#$%&'()))(*(;19'(1<(;1,95%#(3333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(=	

Section	One-	Scope	..........................................................................................................................................	8	
Section	Two-	Guidelines	...............................................................................................................................	8	

!"#$%&'()>(*(;19'(1<(.#?$%2(333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(@	

Section	One-	Scope	..........................................................................................................................................	9	
Section	Two-	Guidelines	...............................................................................................................................	9	

!"#$%&'(>(*(./'%5#$A'(B"-,%?(333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(@	

Section	One-	Expectations	............................................................................................................................	9	
Section	Two-	Branch-Specific	Meetings	.................................................................................................	10	
Section	Three-	Accountability	..................................................................................................................	10	
Section	Four-	Expectations	........................................................................................................................	10	

!"#$%&'(>)(*(C'D$2&-#$A'(B"-,%?(33333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(4E	

Section	One-	Expectations	..........................................................................................................................	10	
Section	Two-	Branch-Specific	Meetings	.................................................................................................	11	

!"#$%&'(>))(*(F59$%$-&(B"-,%?(3333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333333(4	

Section	One-	Expectations	



2 
Edited October 6, 2023 

 



1 
Edited October 6, 2023 

"#$%&'(!)!*!+(,(#-'!./0(&$-$%1,2!

3(&$%1,!4,(!5!6(201,2%7%'%$%(2 
A. All SGA members are required to meet the following expectations: 

a. Maintain the required cumulative GPA of 2.5 
b. Attend and be professional at all pre-meetings and General Assembly meetings;  
c. Complete the constitutionally required amount of office hours for your position; 
d.   Attend all University Committee meetings (if you serve on a committee) and 

compile a report after each meeting to be submitted to the Attorney General no later 
than a week after the meeting; 

e.   Attend all assigned ad hoc committees; 
f. Answer all SGA related emails within 48  hours of reception; 
g.  Do not communicate with the press (TowerLight, news stations, social media) on 

behalf of the SGA without being cleared by the Director of Communications or the 
SGA President; 

h.  Participate in tabling events, as your schedule permits, to inform the student body 
about SGA events and initiatives; 

i. Respect the Student Government Association office and keep the office CLEAN 
and ORGANIZED; 

j. There will be no sleeping in the office; this includes the entire SGA office; 
k. Be respectful to your peers and audience members during General Assemblies. This 

includes no side conversation, condescending tones, profanity etc.; 
l.  Follow through on all events that you may choose to volunteer to help/support as 

the year progresses. This includes tabling events; 
m. Respect the Student Government Association office staff and OSA (Office of 
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5. No coats, jackets, or outerwear. Members may wear cardigans or 
dress coats matching the color of the pants/skirt that the member is 
wearing.  

ii. Reports 
1. Reports given at General Assembly meetings are to be as concise as 

possible and contain only information that is pertinent. The 
Chairperson of the General Assembly meeting reserves the right to 
limit the time of reports if timing becomes an issue.  

iii. Technology Use 
1. Technology should not be used during General Assembly & Pre 

Meetings, unless otherwise specified by the Vice President.  
iv. Respect 

1. All members are expected and required to be respectful for the 
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A. Professional Development Review (PDR)  

a. Before a member may be submitted for a Professional Development Review (PDR), 
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iii. This is the members’ opportunity to give the Attorney General feedback on 
what they need to succeed in their position, and to receive feedback from the 
AG on how to improve for the future.   

b. PDR Level #2: Required Meeting  
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iii. The Executive Board Liaison must also provide evidence of professional 
development opportunities/other opportunities provided by the executive 
board that the individual did not take advantage of. 

iv. The Chief Justice will decide if termination or impeachment is the most 
appropriate course of action. If it is impeachment, then the Chief Justice will 
count this as a preliminary hearing for impeachment. Impeachment cannot 
happen unless a special resolution is filed. The Chief Justice is not allowed to 
bring up anything that was discussed in the preliminary proceedings. 
However, the Attorney General is in their opening arguments.   

v. The Chief Justice can order the case to be dropped for whatever reason. If this is 
done, the case and the PDR will be dropped. The Attorney General is allowed to 
appeal the case to the full court. The decision of the entire 
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1. Tabling 
2. Additional volunteering/community service hours 
3. Docking of pay 

3(&$%1,!8C#((5!D1E0'-%,$2!
A. Filing a complaint against another member 

a. All members reserve the right to use the online Accountability Review Request form 
to report another member. An issue cannot be resolved if the executive board is not 
made aware of it.  

i. Requests will be reviewed by the Attorney General who will reach out to the 
individual who submitted the form for a meeting to gather more information.  

ii. The Attorney General will then meet with the accused individual to investigate 
further.    

iii. The Attorney General will complete the investigation and will decide what (If 
any) action should be taken.    

B. Filing a complaint against Attorney General 
a. Should the Attorney General be submitted to the ARP (Accountability Review 

Process), the Solicitor General will assume the role of the Attorney General, and the 
Attorney General will recuse themselves from the investigation. The Solicitor General 
will conduct an investigation and make a recommendation to the President as to what 
(if any) course of action should be taken.  

C. Filing a complaint against Executive Board 
a. When a complaint is filed against any other member of the Executive Board, the 

investigation will be handled by the Attorney General and the Solicitor General. The 
Solicitor General will aid the Attorney General in the investigation to ensure that 
members of the Executive Board are held to the same standards as all other members. 
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c. The Judicial Board must hear an appeal within five business days of the appeal being 
filed during the Fall and Spring semesters. Appeals not filed within either Fall or Spring 
semester will be heard at the Judicial Board’s earliest convenience.  

d. The Judicial Board’s opinion shall be the final decision and cannot be appealed.  

3(&$%1,!F%?(5!B(#G1#E-,&(!6(?%(92!
A. Executive Branch 

a. Directors 
i. Directors are required to submit a Weekly Progress Report. This report 
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b. Attend at least one of your student organizations’ events/meetings a week and one 
meeting of each of your student organizations’ per semester (student group form 
signed); 

c. Submit a weekly progress report; 
d. Communicate to the Vice President and Director of Student Organizations if no 

contact was made with a student organization and if you unable to establish a 
connection in the first two (2) weeks of the fall semester; 

e.  Ensure that there is at least one contact in communication with your individual 
assigned student organizations per week; 

f. Senate Leadership must attend every weekly Senate Leadership Meeting with the 
Vice President;  

g. Maintain contact with assigned student groups and assist them with all things SGA 
related. 

B. Office Hours 
a. Complete 5 office hours per week (Senate Leadership must complete 10 hours); 

3(&$%1,!8915!:#-,&C530(&%G%&!=(($%,>2!
A. Committee Meetings 

a. Membership 
i. As outlined in the Constitution, each member of the Legislative Branch is 

required to sit on a committee.  
b. Scheduling 

i. The Chair of each committee shall set times for meetings that are feasible for 
all members to attend.  

c. Minutes 
i. Following the completion of each committee meeting, the Chair will be 

required to submit attendance records and minutes of each meeting to the 
Vice President within 48 hours of the meeting’s end.  

ii. If the Chair does not submit the attendance records and minutes of the 
meeting to the Vice President within the specified time limits, they shall be 
submitted to the internal accountability process, handled by the Attorney 
General. 

d. Excused Absences 
i. 
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A. Responsibilities 

a. Chief Justice must report an “Opinion of the Court” to the SGA regarding decisions 
made; 

b. Chief Justice must advise Student Organizations on the process that follows being 
charged with a violation; 

c. Justices must decide whether or not to overturn a decision made by Senate (2/3 of 
Judicial Board must agree); 

d. Develop a system to inform the Solicitor General when appeals have been filed so 
that the Solicitor General can assist the appealing group with their case; 

e. Make decisions on Student Organization appeals 

3(&$%1,!8915!:#-,&C530(&%G%&!=(($%,>2!
A. Appeal Meetings 

a. Each Justice must be present for every appeal meeting, unless otherwise specified by 
the Chief Justice. A minimum of three Justices must be in attendance in order to 
hear and vote on an appeal.  

 

"#$%&'(!H)))!*!



2



3 
Edited October 6, 2023 

B. Service Hours 
a. Those in compensated positions who fail to meet their community service 

requirements in Fall or Spring may have their last paycheck withheld or docked pay 
if applicable.  
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