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Payroll  

Will the department have payroll? Yes No 

Regular  Contractual Student Help 

Separation of Duties 

Indicate the name and position of the staff that will be responsible for 

Billing: 

Collecting, preparing & depositing revenue: 

Reconciling / monitoring the account: 
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Expense 
Object 01 Salaries & Benefits 
Ex: Regular Overtime       501605  

Account Name: Account Number:  
Account Name: Account Number:  
Account Name: Account Number:  
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