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3. Complete the FPR by having the ASBO employee sign as a 
claimant (use the "Other" check box on the report) 

4. Fax the completed FPR to the Union Building Manager. 

Keys (personal) 1. Fill out the top portion of the FPR and fax it to the Union 
Building Manager. 

2. Use any membership tags attached to the keys to determine 
the owners' name and phone number—this can be done by 
calling the number on the membership tag. 

3. Complete and fax the FPR to the Union Building Manager. 
4. Return the keys to the Union Building Manager within two 

days. 

Keys (university) 1. Forward the keys and a copy of the FPR to the Union Building 
Manager at x4-3048. 

2. Note that found university keys will not be placed in the 
central lost and found—they will be returned to Key Control. 

Weapons 1. Do not touch the weapon.  
2. Have the finder immediately contact the TUPD, who will 


