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Budget Monitor Tips and Tricks 

Hiding Columns 
All chartfields are required when establishing a Budget Monitor.  Users can hide columns on the 

monitor after it is established.   To change the view:   Budget Monitor/View/Columns. 

Adding Columns 
By default, descriptions are not displayed.  You can add additional columns however to show 

them.  

While on your Budget Monitor, select view/columns Ӡ then check the boxes next to what columns 

you want to see. 

Export 
Users can also work with the data on their screen in Excel by using the Export to Excel feature. 

Narrow Results 
If the Budget Monitor was set at a high level, users can drill down into data, and then search on 

specific items.    Example Ӡ Budget Monitor is set for All Expense Accounts.  User drills down on 

Expenses, but only wants to see 603003.   Enter the account number is the search box above 
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Deleting Old Budget Account Groups 
If there are Account Groups that are no longer needed, select View/Manage. Highlight the row no 

eih`]l�h]]\]\ҹ�Xh\�m]e][n�na]�ӏUӑ�ni�\]e]n]Ҷ� 

Selecting Accounts for the Budget Monitor 
Any Parent Level (Parent 5 Ӡ REVALL; Parent 2 Ӡ RIT001 etc) can be used when setting up a 

budget monitor.  Users may also opt to set up individual accounts (child accounts not listed here).  

The child accounts are where expenses/revenues post.  This allows each user to customize their 

view to meet their specific needs.  

Any level listed can be used as an account to set up a Budget Monitor 

Parent5 Parent4 Parent3 Parent2 Parent1 Child Description 

REVALL           All Revenue 

  R40000 
  

    Revenues 

    RTF001       Tuition and Fees 

      R1T001     All Tuition 

        R1T010   Tuition Traditional 

        R1T015   Tuition Differential     
R1T020 

 
Tuition Other 

      R2F001     All Fees     
R2F010 

 
Educational Fees 

        R2F020   College Lab Fees 






